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1. WELCOME AND ROLL CALL

Sherard Jones / Tye Lawson-Beard

The meeting was called to order with welcome remarks and roll call. Tye Beard acknowledged
committee members, registered guests, and members of the public participating in the open
standards development process. Sherard Jones reviewed meeting logistics and reminded
participants that the committee operates under ANSI-aligned standards development
procedures designed to support fransparency, balance, and consensus.

2. WELCOME AND ROLL CALL

Tye Lawson-Beard

Tye Beard formally acknowledged the registered guests attending the meeting and thanked
external stakeholders for their continued participation in the standards revision process. The
committee reiterated the importance of broad stakeholder representation and public
feedback.



3. IACET STANDARDS DEVELOPMENT MILESTONES

Sherard Jones

Sherard Jones reviewed the overall standards development timeline and current project
milestones. Committee members were reminded of the phased review process for the draft
standard and the anticipated timeline for future discussions, public review activities, and
eventual ANSI submission. Sherard also referenced the SDC SharePoint and standards
development webpage as central repositories for meeting materials, draft documents, and
stakeholder resources.

4. PRESENTATION OF COMMISSION COMMENTS ON SECTION 3

Tye Lawson-Beard

Tye Beard presented commissioner feedback related to Section 3 of the draft CET Standard,
focusing primarily on terminology and consistency of language throughout the document.
Discussion centered on the need to ensure terminology reflects current practice across multiple
sectors and international contexts while remaining clear and operationally useful. Several
commissioner comments emphasized improving consistency in the use of learner-related
terminology, broadening definitions where appropriate, and ensuring terminology aligned with
the intent of the revised standard.

Specific commments reviewed included recommendations to:

* Use the term “participant” more consistently throughout the standard.

* Consider adding references to “course” in selected definitions and examples.
* Add the term “tool” within applicable terminology references.

Committee members discussed the importance of balancing specificity with flexibility so the
standard can apply across a wide variety of continuing education and training organizations
globally. Tye Beard confirmed that all commissioner comments and recommendations would
be forwarded to the draft committee for further evaluation and response.

5. REVIEW AND DISCUSISON OF SCOPE DRAFT

Amy Hasselkus

Amy Hasselkus facilitated a review of the draft scope statement for the revised CET Standard.
The committee discussed whether the current draft was overly detailed and whether portions of
the language repeated concepts already addressed elsewhere in the document. Members
generally supported revising the scope statement to make it shorter, clearer, and more
strategic in tfone.

Discussion included recommendations to:
* Maintain a high-level description of the standard’s purpose.



* Reduce repetitive references to the phrase “globally recognized standard.”

* Use the term “global” only once within the statement.

* Emphasize the standard’s applicability to organizations responsible for the design,
development, delivery, assessment, evaluation, and administration of continuing education
and training programes.

Committee members agreed that the scope language should remain broad enough to
support international applicability while still clearly identifying the intended operational

functions covered by the standard.

6. REVIEW OF SDC COMMENTS ON SECTION 3

All

The committee conducted a collaborative review of submitted SDC comments related to
Section 3 - Terminology. Members discussed the need for terminology definitions to support
consistency across accreditation, instructional design, assessment, evaluation, administration,
and learning technology contexts. Participants also emphasized the importance of maintaining
terminology that is accessible to organizations operating in different educational and
workforce systems.

Additional discussion focused on ensuring terminology definitions avoid unnecessary
duplication while remaining sufficiently descriptive for accreditation and compliance purposes.
Committee members acknowledged that several terminology items may require additional
refinement by the draft committee before the next review cycle.

7. OPEN DISCUSSION ON SECTION 3

All

An open discussion period allowed participants to raise additional comments and
considerations related to Section 3 and the broader standards revision effort. Committee
members emphasized the value of continued stakeholder engagement and encouraged
participants to continue submitting comments through the formal review process. The
discussion also reinforced the committee’s commitment to producing a practical, globally
applicable CET standard that supports quality assurance and continuous improvement across
continuing education and training organizations.

8. NEXT STEPS

Sherard Jones/ Tye Lawson-Beard

The following next steps were confirmed:

* The draft committee will review and evaluate all commissioner and SDC comments related to
Section 3.
¢ Proposed revisions to the scope statement will be refined and recirculated for additional



review.
* Future meetings will continue the phased review of remaining sections of the CET Standard.

9. ADJOURNMENT

Tye Lawson-Beard

The meeting concluded with appreciation expressed to committee members, commissioners,
and public participants for their engagement and contributions to the standards development
process. The session was adjourned following confirmation of next steps and continued review
activities.



